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8/16/00

Petty Cash Fund Receipt Sheet

Copy this form as needed. When a receipt is too small to enter a description of the supplies or services
purchased and to contain the signature of the person who actually received the supplies or services, staple or
tape the receipt to this form and enter the description and signature on this sheet.

(PLACE RECEIPT HERE)

Description of supplies or services:

Supplies or services received by:

Signature
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